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SERENDIPITY


Serendipity is one of the happiest words in the English language.  Coined in 1717, it means the finding of valuable or agreeable things not sought for; making pleasant discoveries by chance.  This word expresses our aspiration for each and every child in our center.  We have found that our preschoolers, while simply exploring the variety of activities and interacting with classmates and teachers, have gradually discovered that wonderful world of learning.  We want to welcome you to Serendipity and we hope that your experience with us will be both pleasant and valuable.


Serendipity Early Learning Center is a quality preschool program for three, four and five-year-old children. Our school has been a part of the Reading community since 1987. It was established as the Mount Notre Dame Early Learning Center, located within Mount Notre Dame High School. When the high school needed more space, the preschool was relocated to Saints Peter & Paul Elementary School and renamed Serendipity Early Learning Center. In 2007 Serendipity again relocated due to the closing of Saints Peter & Paul Elementary School.  Our current location is within Saint John United Church of Christ. Serendipity is a Christian based program while we do work closely with the community of St John Church, we are not affiliated with the church. The center is licensed by the Ohio Department of Job & Family Services. 

The program philosophy is a blend of Montessori and traditional teaching methods. This combination offers children a balance of child directed and teacher directed activities. The center's purpose is to create an atmosphere that encourages the development of the total child which includes emotional, physical, social, spiritual and intellectual growth. The goal of 

Serendipity is to provide each child in our center with:

  1)  an increased level of self esteem

  2)  a basic foundation in academic skills

  3)  a basic foundation in Christian morals and values 

  4)  improved social skills

  5)  improved motor skills

  6)  an increased level of independence

  7)  an increased level of emotional development

  8)  an increased interest in the world around them

  9)  a respect for teachers and other authority figures

10)  a positive attitude about school and learning 


The teachers are the most important aspect of Serendipity.  We are confident that our teachers are capable of being role models for our children and parents; that they will act in a professional manner at all times and that they will always be aware of their responsibilities to our preschoolers and their families.

STAFF   2016 - 2017
Director:   Heather Cox 513-328-4548
Assistant Director: Kelly Knox 513-293-4132
 TEACHERS

 Amanda Hatfield
Amanda Nickson

Anjali Grippa

Erika Aildasani
CLASSES:  
 All classes are taught by a certified teacher and classes of 10 or more children will 
have an assistant teacher. Often there will be a parent helper in the classroom.  There will be a maximum of 18 children in each class with two teachers. Parents may be classroom helpers as often as desired. 




                           CLASS HOURS  
   
Morning Class:

8:00 -  11:30                                      
             Full Day:

8:00 - 2:30 


Extended Care - Morning starts at 7 am; Afternoon starts at 2:30 and ends at 5:00
DAILY   SCHEDULE:
Time







8:00  Arrival 






8:30  Circle Time 





8:45 Classroom Activities 



 

     10:25  Group Bathroom 




     10:30  Snack 






     10:45  Music/Large Muscle 



 

     11:15  Story 






     11:30  Dismissal 





FEES/TUITION:    Registration fee is $75.00 for one child and $120 for 2 children and is non-refundable. Tuition fees listed below: 


MWF - AM   



                   $150.00 per month     ( 8:00 – 11:30 )

MWF - Full Day 



   
      $305.00 per month     ( 8:00 - 2:30 )   


T TH - AM   




     $135.00 per month     ( 8:00 – 11:30 )

TTH - Full Day 



   
     $205.00 per month     ( 8:00 – 2:30 )   


Monday – Friday – AM



     $255.00 per month
 ( 8:00 – 11:30 )


Monday – Friday – Full Day


     $460.00 per month     ( 8:00 – 2:30 ) 

      Extended Care - Morning starts at 7 am


$5 an hour 



  Afternoon starts at 2:30 and ends at 5:00

$5 an hour
*   Classroom fees: $50.00 (includes cleaning, Clifford & graduation) due October 31st 
*   Drop-in fees: ½ day - $16.00; full day $30.00; other hours available 

*   Late tuition charge:  $25.00 fee for payments made after the 15th of the month

*   Returned check charge:  $25.00 

*   Withdrawal fee:  One half of the monthly tuition payment; withdrawals must

        be written and submitted to the preschool director.

Parents are responsible for contracted tuition payments whether or not your child attends class. Checks should be made payable to Serendipity ELC. Tuition is due the first class day of the month. Please see to it that Kelly or Heather receives your tuition payment. All other fees, such as school fees, field trips, late charges and book orders may be given to teachers.  Children may be withdrawn for non payment of fees.
ARRIVAL & DEPARTURE:   
 Children should arrive promptly at the time their class begins and must be picked up promptly at the time the class ends.  Each child must be walked into the classroom by an adult and the adult must be sure that a teacher is aware of the child's arrival.  Children will be released only to adults. A child will not be released to anyone other than the parents unless we have a written note authorizing another adult. Parents with custody agreements must provide director with court documents to verify custody information.
SAFETY:  
No child shall ever be left alone or unsupervised.  Each class will have a monthly fire drill, a monthly tornado drill in the Spring and an annual lockdown drill. The emergency and weather alert plans are posted in each of the rooms. Staff members will immediately notify the local public children's service agency if the staff member suspects that a child has been neglected or abused.                                                                                 
EMERGENCY:   
In case of an emergency, there is a telephone located in the director's office, in the church office and in the hall. If a general emergency occurs or if a child requires immediate medical attention the parents will be called immediately.  If deemed necessary, the child will be transported to the hospital by ambulance. After an accident or an emergency situation, the teacher will complete an incident report and this will be issued to the parents on the day of the incident. An incident report will be completed for the following situations but not limited to these situations – for example, if child has an illness, accident or injury that requires first aid treatment, or has a bump or blow to the head, requires emergency transportation to a hospital, or has an unusual or unexpected event which jeopardizes the safety of children or staff, such as, a child leaving the center unattended.  In the event of an emergency situation in the center or an extended loss of power, heat or water, the center will follow the emergency evacuation procedures. The evacuation site will depend on the location of the catastrophic event. Considering all circumstances, school & city officials will work together to determine the most secure location. Evacuation sites; North, Evendale Community Center; South, Sts. Peter & Paul Academy on Clark Road; West, Lockland High School; and East, Mount Notre Dame High School.  If children are evacuated, parents will be called as soon as evacuation is completed.

In the event of an emergency that requires transportation for the child the parent will be called immediately. If parent refuses transportation of child then the administrator will wait with child for the parent or emergency contact to pick said child up and a signed waiver will be on file. 

DISCIPLINE:  
Discipline is not only a matter of correcting misconduct but should also include teaching the child the appropriate behavior.   Therefore, the examples set by the teachers and the parent helpers are an important part of our discipline policy.  Our discipline policy applies to everyone in our center. When unacceptable behavior does occur, it will be discussed with the child.  Our teachers are trained to use positive reinforcement and redirection. More serious behavior problems will be discussed with the parents and the director if necessary. 
COMMUNICATION:  
It is important that open communication between parents and teachers is maintained throughout the year.  The parents are the real experts on the child so your input is extremely valuable.  Parent conferences will be scheduled twice each year. If a parent has a concern or a complaint, it should be discussed with the teacher. If the teacher and the parent cannot resolve the problem, the matter will be discussed with the director. If necessary, a meeting with parents, teachers & the director will be scheduled.  If a teacher has a concern it should be discussed with the director, then if necessary, the parents involved. If there are unusual circumstances happening at home (separation from a parent due to vacation, hospital stay, business trip, or divorce, etc,) please notify the teachers.  These events often cause behavior changes in the child and the teacher can handle the behavior more effectively if she understands the reasons behind it.  Please do not send verbal messages with your child.  Write a note or call the center and talk directly to the director or parents may send an email to the director at  SerendipityELC@yahoo.com This regular communication will offer your  child a more consistent and personal preschool experience. 
PARENT PARTICIPATION:
      Parents are encouraged to participate in all class activities and may help in the classroom as often as desired.   Parents may choose the days they wish to help. Our preschoolers are always thrilled to bring a parent (or grandparent) to school, so families are encouraged to make every attempt to participate as a classroom helper. If parent is unavailable to help out in the classroom another family member is welcomed to fulfill the parent’s responsibility. Parents are expected to attend parent /teacher conference. 
CLOTHING: 
 School dress should be comfortable, washable clothing that your child can manage by him/herself.  Please mark all jackets, hats, etc. for identification.  Children should have appropriate clothing for outdoor play.  Each child needs to have an extra set of clothing at school.  Please put these in a large zipper storage bag with your child's name on the front of the bag.   These extra clothes will be kept in the top of your child’s locker. Parents may change the clothing in these bags as necessary for the season changes.
ILLNESS:  
 If a child becomes ill during class, the parent will be notified and asked to pick up the child as soon as possible.  The child will be isolated from the rest of the class if the teachers feel the child may be contagious.  If a child is not feeling well at home, please do not send him/her to school.   Children must be free of fever for 24 hours before returning to school.  When your child is ill, please call school before the time of your child's class and leave a message that your child will not be at school and if possible, inform the teachers of the nature of his/her illness. Please become familiar with our communicable disease policy, located in this handbook.  Medication will not be administered to children unless absolutely necessary. No child will be permitted to self medicate or self administer an inhaler. Teachers will administer prescription medication if the appropriate forms are completed.  Parents will be notified if their child has been exposed to a communicable disease, either by a letter sent home or a notice on the hall bulletin board.

      BIRTHDAYS:   
Birthdays are important to preschoolers.  Your child may celebrate his/her birthday at school by bringing in a snack for the class. The class will sing "Happy Birthday” and then he/she will blow out our special birthday candles. The birthday child will also get to choose from our “treasure 
chest”. If your child's birthday is in the summer or through the holidays, you may choose a day to celebrate his/her birthday or half-birthday. Please notify the teachers in writing, before bringing a birthday snack or treat to school.
SCHOOL PICTURES: 
Parents will receive more information regarding school pictures as the dates near. Pictures are scheduled for in the Spring.  Life Touch will be taking our school pictures. 

    Forms due on 1st day of School:   
      - the personal information sheet    
      - the emergency medical authorization (green papers) 
      - medical plans if child has any allergies (blue paper) 
       - medical plans if child has any health concerns (blue paper) 
School Supplies and Forms
      - 2 boxes of crayons (24 small)

      - two Elmer’s glue stick


- 2 pocket folder

- 1/2 inch binder

      - 4 pack of Dry Erase Markers

- an extra set of clothes in a labeled zipper storage bag


- hand sanitizer permission slip

      -  signed parent agreement

      -  emergency contact numbers for emergency phone calls 

      -  a box of tissues


- a roll of paper towels 
      - school bag or back pack


- Boys: Bag of peanut free candy


- Girls: Pack of neutral stickers


- Clorox wipes
   **Please turn in these items by dates listed:      

      - Birth Certificate within the first week of school

- Medical form signed by a physician   due by Friday, September 29th   

 ** By state law a medical form must be on file within 30 days of the start of school.  If the  

        center does not have your child's medical form by September 29th, we will not be able to

        accept your child the following week.


- Classroom fee ($50.00) due by Friday, October 6th     
OUTSIDE PLAY:
The outside play ground is a fenced in area behind our building. When outside, the children will play with our playground equipment or participate in organized games. The children will not play outside in weather conditions that are unsafe, such as rain, hail, lightening, excessive smog or extreme temperatures (approximately below 39o or above 95o ).  If weather conditions prohibit outside play, the children will have recess time in the large muscle room and have the opportunity to participate in games and /or music. 
    STAR OF THE WEEK:  
Each teacher does star of the week a little differently. You will be notified  ahead of time when your child’s special week is and any instructions that the teacher might have regarding what needs to be brought in.
    SNOW   DAYS   &   CANCELATION OF SCHOOL:   

Serendipity will generally follow the Reading Community Schools schedule for snow days. If it is necessary to cancel school due to the weather or any other emergency, we will send out a text message or call to the phone number on file.  These phone calls will begin about 6:00AM for both the morning and all day classes. It is very important that parents give us any changes in phone numbers as soon as possible. We appreciate your understanding and we hope that each family will be contacted in the event of a snow day.
   HOMEWORK/TESTING:    
Your child will receive homework at least twice a month. The  preschoolers are not  required to do their homework although most young children are very excited to do homework just 
like the big kids.  These homework pages are just an addition to our academic work.   There is no grading, just a sticker and a smile from their teacher.  Please help your child to complete the paper. 
The preschoolers are not formally tested at Serendipity. Twice a year they are informally tested by their teacher to determine where the child is academically. These results are taken into consideration when teaching and preparing the child for Kindergarten. At no point are these results sent to ODJFS or used formally. 

    MEDICATION POLICY:
     
1.No medication will be administered during preschool classes unless child has a

        
completed “Health Care Plan” and a completed ‘"Request for Administration 

       
of Medication" or in the case of a medical emergency. 

     
2. No child will be permitted to self medicate or self administer an inhaler. 

 
3. Director will only administer medication if necessary and only after 
   
parents complete a “Health Care Plan” and "Request for Administration of Medication" 

   
form, which must include written instructions & be signed by a physician &

       
a parent.  

    
4. If medication is necessary, it must be in original container and prescription medication

       
must have the full prescription label attached to original container and must include 

       
child’s full name, the exact dosage, the means of administration and the date (within 

       
last 12 months)

    
5. Medications must be given to the director or director designee

    
6.  Parents must give verbal instructions to director & child’s teachers in addition to the 

   
instructions written on the forms

7. Director will record and verify each administration of medication on the back of the medication form.

     COMMUNICABLE   DISEASE POLICY:
 
1. Lead teachers have had training in prevention of communicable diseases by a            

    
registered nurse. 

 
2. Teachers will stress the importance of hand washing and disinfecting procedures.

 
3. Teachers will observe each child upon arrival at the center.

 
4. Parents will be notified immediately if child show signs or symptoms of illness.

 
5. The employees will use the same list as children regarding discharge from center
 
6. A child with any of the following symptoms of illness shall be immediately isolated

     
and discharged to his/her parents or guardian:



a) temperature of 100o Fahrenheit when in combination with any other signs of illness


    

temperature should be taken by the axillary (armpit) method with a digital thermometer,  

                

thermometer must be sanitized after each use.

b) diarrhea (three or more abnormally loose stool within a 24-hour period)



c) severe coughing, causing the child to become red or blue in the face or to


      

make a whooping sound



d) difficult or rapid breathing



e) yellowish skin or eyes



f) conjunctivitis (pink eye) or redness of the eye with thick & purulent pus discharge,

                 

matted eyelashes, burning, or itching 



g) untreated infected skin patches, unusual spots or rashes  



h) unusually dark urine and/or gray or white stool



i) stiff neck with elevated temperature



j) evidence of untreated lice, scabies or other parasitic infestations



k) sore throat or difficulty in swallowing



l) vomiting more than one time or when accompanied by any other signs or 

               

symptoms of illness

 
7. An ill child will be placed in the office area and offered a cot.  A child being isolated  

    
 will be within sight and hearing of a staff member at all times.  Parents will be

    
 called.  If the child requires first aid, the teacher or another person trained in

    
 first aid will stay with the child and treat as necessary.  After use the cot will be 

     
cleaned and sanitized with a germicide.  The child will be readmitted when all 

    
 symptoms have disappeared.

 8. If any illness is suspected the parents will be called by a teacher.

 
9. The Communicable Disease Chart is posted on the wall in the Rainbow Room.

10. When your child is ill, parents are requested to inform school as to nature of the illness 

     
and any other pertinent information.  

11. A mildly ill child may relax in a chair or in the book corner and look at books.  The 

      
child will be watched closely for signs of worsening condition.

12. Parents will be notified if their child has been exposed to a communicable disease, 

    
 either by letter sent home or a notice on the hall bulletin board.

13. A child must be free of fever for 24 hours before being readmitted to the center.

14. Staff will administer food supplements or a modified diet only if parents

complete a “Health Care Plan” and "Request for Administration of Medication" form, which must include written instructions & be signed by a physician & a parent  
A snack and a drink will be provided during each class period.  All snacks will be provided by parents.   We encourage parents to bring a nutritious snack.  Parents are asked to bring in enough for everyone in class. The snacks should be unopened, individually wrapped or one large bag or box. One snack item will be offered.  Children are not required to eat their snack. Please notify teachers in writing if your child has any food allergies and this information will be sent to all parents in your child’s class.

    IMMUNIZATIONS/PHYSICALS:
Every child is required to have an updated physical on file. You will receive a new physical form and a reminder at the beginning of the month that the physical expires. If an updated phycial form is not on file within 30 days the child will not be permitted to come back to school until it has been updated. 
 Immunization of preschool children will help them from contracting and spreading vaccine-preventable disease. These diseases include polio, diphtheria, tetanus, pertussis, haemophilus, influenzae, hepatitis, pneumococcal, chickenpox, measles, mumps and rubella. Our first concern is the health and safety of the child admitted into our program as well as the other children already in our program. Accepting a non-immunized child puts this at risk. At this time Serendipity does not accept children who are not vaccinated. 

     SNACK:
A snack and a drink will be provided during each class period.  All snacks will be provided by parents.   We encourage parents to bring a nutritious snack.  Parents are asked to bring in enough for everyone in class. The snacks should be unopened, individually wrapped or one large bag or box. One snack item will be offered.  Children are not required to eat their snack. Please notify teachers in writing if your child has any food allergies and this information will be sent to all parents in your child’s class.
A few parents have asked us to give them some ideas for snacks. The teachers have put together a list of snacks that have been popular in the past. We want to remind parents to check the allergy list before buying or preparing snacks for the class. Below is a list of snack ideas, Serendipity will provide a drink.  we appreciate your cooperation concerning snack time at Serendipity.
Pretzels




Crackers



Bananas

Rice Krispie treats

Apples
Cookies



Kudos


Fruit Snacks


Oyster Crackers 
Gummie Snacks


Graham Crackers
Cheese Cubes


Fruit Bars

Cheese Sticks


Dry Cereal – Fruit Loops, etc.
Cheese Slices


Fruit Roll-Ups

Yogurt (cups or tubes)

Carrots & Dip
Granola Bars


Potato Chips

Fruit Cup


Donuts
Applesauce cup


Cheetos
Pudding Cup


Fritos
Goldfish



Jell-O Jigglers
Popcorn



Raisins
     FIELD TRIPS:   We will not be going on field trips instead the field trips will come to us. An 
information sheet will be sent home with your child regarding the upcoming event and if any money is needed it will be collected at that time. 
     PARENT   HELPER GENERAL   INFORMATION
Thank you for helping in our classroom today.  Your parent helper day is a special day for you and your 
preschooler.  We hope this will be a fun experience for both you and your child. During our circle time 
we will ask your child to introduce you to the class.  We generally call our parent helpers Mr. or Mrs. 
______, but if you have another name which you would prefer to be called (Nana, etc.)  please help your 
child to introduce you using that name.  Please remember these general rules while helping in the 
classroom. It is not our intention to offend anyone, but only to make our classroom the best possible 
environment for our preschoolers.  We appreciate your cooperation in these matters. Please feel free to 
ask the teachers if you are uncertain about any classroom rules or activities.

1. Please arrive on time

2. Please turn cell phones on silent/vibrate.
3. Please do not bring any other children with you to the center.
4. Please feel free to participate in all activities.
5. Please come with a smile and ready to enjoy the day with your child. 
 A Few Basic Classroom Rules
We will use our please and thank you’s

We will use our indoor voices while inside.

We will use words, not hands, when you get angry or upset

We will clean up after ourselves
ALL DAY CLASS GENERAL INFORMATION
    OUTSIDE PLAY:   Weather permitting the all day children will go outside after lunch every day.  
They will play on the playground in the back of the school.  The children will not play outside if weather 
conditions are not safe, such as rain, hail, lightening, excessive smog or extreme temperatures. 
(approximately below 39o or above 95o).  If weather conditions prohibit outside play, the children will have 
recess time in the large muscle room and have the opportunity to participate in games and /or music. 
    QUIET TIME:   The children will have quiet time from about 1:00 until 1:30 daily. All children will 
be required to rest quietly on a cot during this time.  If your child wishes he/she may bring a small 
"sleeping" toy or stuffed animal from home. ie: blanket, bear, doll, etc. They will be permitted to look at 
books if they cannot sleep.  At about 1:30 everyone will get up, but if a child is still sleeping, teachers 
will allow an additional 20 minutes of nap time.
    DAILY SCHEDULE:

8:00 Arrive



11:30 Lunch
8:30 Circle Time


12:00 Recess
8:50 Classroom activities

12:30 Reading/Bathroom break
9:30 Snack



1:00 Rest time

9:45 Small group activities
1:30 Class time
11:15 Story



2:30 Dismissal
    LUNCH INFORMATION

Children in the all day program must bring a lunch to school each day.   The lunch must 

include a drink and must meet the recommended dietary standards as listed in the nutrition information on the next page. We recommend that your child use a lunch box.  Small cold packs are helpful and they do keep the foods cool until lunch time. We also ask that lunches do not require heating. 

__________________________________________________________________________________

MEAT GROUP        

         1 ITEM
beef, pork, lamb, veal, poultry, fish

1-2 oz.

cheese




1-2 oz.

egg




1 large
peanut butter



3 tbsp.

cottage cheese



3 oz.

Functions:  Provide protein, B vitamins and iron which are needed daily for building and maintaining body cells, promoting proper growth, regulating body functions, resisting infection and forming hemoglobin in the red blood cells.

_____________________________________________________________________________________

FRUIT/ VEGETABLE GROUP    2   ITEMS
fruits and vegetables


1/2 cup total
Functions:  Provide Vitamin A and Vitamin C as well as roughage in the diet.   Vitamin C helps build and maintain healthy gums, body tissue and blood, it also helps to resist infections, hastens wound and bone healing and aids in utilization of iron.   Vitamin A is important for healthy skin and mucous membranes and promotes healthy eye tissue for normal vision.  

_____________________________________________________________________________________

GRAIN   GROUP                         1   ITEM
bread




1/2 slice

cooked pasta, rice, corn, grits

1/2 cup

crackers




2-3 

biscuit, rolls, muffin


1/2 average size

pancake 4" diameter


1

waffle
4"



1

bagel, bun, English muffin

1/2 average size

Functions:   Provide carbohydrates, B vitamins, iron and also roughage from whole grains.  These nutrients give energy and aid in normal digestion and utilization of food.   They also promote a normal appetite, healthy skin and nerves, and help form hemoglobin in the red blood cells.

_____________________________________________________________________________________

MILK                 
                1 ITEM
milk




6 oz. 

Functions:    Provide calcium, riboflavin, and protein which are needed for forming strong bones and teeth, assisting in blood clotting, normal functioning of muscles and nerves, and promoting healthy skin and eyes.
SERENDIPITY   EARLY   LEARNING   CENTER

                  2018 - 2019  SCHOOL  CALENDAR   

September 4th – first day of school

November 19th-23rd   - Thanksgiving Break                     

December  19th-January 1st  - Christmas Break

January 21st - NO SCHOOL Martin Luther King Day


February  18th - NO SCHOOL President's Day 

March 25th-29th - Spring Break
April 19th – NO SCHOOL Good Friday
May 22nd  - Last day of regular classes

May  22nd  -  Graduation for  kids going to Kindergarten 



